UNITING CHURCH IN AUSTRALIA
SYNOD NSW & ACT
SOUTHERN PRESBYTERY
POSITION DESCRIPTION – PRESBYTERY FINANCE MANAGER
POSITION TITLE             Presbytery Finance Manager (Full time)
LOCATION                       to be determined
POSITION PURPOSE
The Presbytery Finance Manager is responsible for:
Maintaining financial transparency and integrity, supporting strategic planning and ensuring Presbytery meets its regulatory obligations. 
Role is essential for Presbytery maintaining accurate financial reporting, regulatory compliance and informed decision making for the mission and operations of the Presbytery and the financial health and sustainability of congregations, faith communities and other Uniting Church agencies and missions within the bounds of the presbytery.
RELATIONSHIPS
Reports to: 
· Presbytery Minister Lead
· Presbytery Treasurer, if one is appointed
Or
· Presbytery Property and Finance Committee Chair if no Treasurer is appointed
EMPLOYER PROFILE	The Southern Presbytery is a regional body of the Uniting Church in Australia Synod NSW & ACT made up of Uniting Church Congregations covering the Southern regions of NSW including the ACT. Extending from Cooks River in the North, Eden in the south and across the Canberra region to the Riverina region as far west as Hay.  The Presbytery manages assets of over $100 million and generates revenue of $3 million from funding, property and managed investment income.  It is responsible for the support of approximately 100 Church congregations in the region.
KEY RESPONSIBILITIES
· Advise and assist the committees and staff of the presbytery in providing a healthy, compliant and sustainable financial base for advancing the mission and ministry of the Presbytery and its communities of faith.
· Congregation Support – provide support to congregations on financial matters supporting the development of financially healthy and sustainable mission and ministry.
· Financial reporting – prepare accurate financial statements, including Balance Sheet, income statements and cash flow statements. Ensure these reports comply with accounting standards and regulations and Uniting Church regulations, policies and procedures.
· Data management – gather, monitor and analyse financial data to provide insights into Presbytery’s financial health. This will include tracking revenues, expenses and overall financial performance.
· Manage Funding – ensuring that funding grants are properly administered and acquitted.
· Budgeting and Forecasting – responsible for the annual budget process from preparation to approval by Presbytery.  Assist with Presbytery’s planning for future financial needs and investments
· Asset Management – support for the Property and Finance Committee in providing financial feasibility for proposed property purchases and sales. Manage vehicles and managed investment funds with Uniting Financial Services.
· Regulatory and tax compliance ensure compliance with tax regulations (PAYG, Superannuation, Fringe Benefits (exempt nonreporting/non-exempt) and other regulatory bodies (ATO, ACNC, UCA). Responsible for managing the annual audit process
· Supervise bookkeeping staff and establishing standards for record-keeping and operational efficiency.
· Ad hoc duties and project work as required. 
CORE COMPETENCIES
ROLE SPECIFIC
· Educational Background – a bachelor’s degree in accounting, finance or related field
· Strong knowledge of accounting principles, financial regulations and tax laws
· Technical Proficiency – familiarity with accounting software and reporting tools
· Good attention to detail to ensure accuracy in financial reporting and compliance
· Good personal time management
· Be able to work effectively with the key Presbytery leadership team
· Good oral/written communication and interpersonal skills
· A willingness and commitment to support the mission and ministry of the UCA, the presbytery and its communities of faith.

PERSON SPECIFIC 
· Able to be self-motivated with minimum supervision
· High level of self-confidence and personal integrity
· Adaptability and flexibility, with a can-do attitude
· Ability to demonstrate care and empathy
· Read and understand the Basis of Union and have a preparedness to work within the polity and ethos of the Uniting Church in Australia as described in the Basis of Union

POSITION SPECIFIC KNOWLEDGE/QUALIFICATIONS/WORK EXPERIENCE
Essential
· A degree in accounting, finance or related field
· At least 7 years of work experience
Desirable
· Professional qualification such as CPA
· An understanding of the remuneration structure of ministry staff including the operation of Ministry Benefit Funds.
KEY WORKING RELATIONSHIPS
· Work closely with the Presbytery Treasurer and Presbytery Minister team lead
· Presbytery Property and Finance Committee, Presbytery Standing Committee and Congregation Treasurers.
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